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HELLO AGAIN 
-OR-

NICE TO MEET YOU

• SFA Secretary (2021-2024)
• Planning super-nerd
• Entering 3rd year of contract @

Federal Archeology Center (SEAC)
• MLIS 2020; JB recipient 2019 

< Cleaning headstones with FPAN, Port St. Joe, 2022



PROGRAMMING SUBCOMMITTEE

• Schedules everything!

• Absorbed media subcommittee
#sorrynotsorry 
#welcometothetable

• Asynchronous collaboration

Planning Committee

Local Chair(s)

Programming

Media

Venues

Catering

On-Site 
Logistics

VP



MAIN TASKS

Review 
participant 

survey for 2022 
meeting

Call for 
Proposals 

(thanks again to 
Rachel Duke!)

Schedule events 
– sessions, tours, 

receptions

Confirm and 
compile 

presentations

Prepare program 
and conference 

materials
Post all the posts!



CAVEATS

• Freemium

• Template heavy

• Info overload

• Learning Curve

• We barely scratched 
the surface of 
functionality (even 
on a free account)

• Dark Mode



Boo hiss Ooo yay

Versatile & 
iterative

Intuitive

Import/ 
export/ link

Dense & 
Overwhelming

Learning 
Curve

Another app?!

Quick 
pros & 
cons



Space

Task
• Subtask
• Checklist
• Assigned Comments
• Tags

Views
• List (default)
• Board
• Calendar
• Gantt*

Relationships
• Blocked By
• Blocking

APP KEY TERMS



ABOUT THE APP

“Hundreds of powerful tools, one platform.”
“One app to replace them all. ”



MORE FEATURES



SCHEDULE 1.0
Board View

x



TAGS AT 
WORK

Adding another layer of 
detail



EVENTS COLOR CODED BY THEME

Always include a bulk, blank, temp, or ‘Parking Lot’ for 
ease in filing



A FLURRY OF 
DEVELOPMENTS

Schedule 
Constraints Cancellations

Tour & 
Reception 

Details



SCHEDULE 2.0
Calendar view – colors by day



ABSTRACT 
APPLICATIONS

Apply tags in 
List view

from Board view:  bucket = table; task = person

Collapsed full tables to reduce distraction



TEST DRIVE

So – what do y’all want to see in action?

SFA Programming Workspace

https://app.clickup.com/36798781/v/s/90100105004

